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Italian Student Visa Information – for Scranton 

students studying in Italy for more than 90 days 

 

Consulate General of Italy in Philadelphia  

Students studying/traveling in Italy for more than 90 days are required to obtain a visa. 

These instructions apply to visas processed by the Consulate General of Italy in 

Philadelphia. It is strongly recommended that University of Scranton students complete 

their visa application through the Consulate General of Italy in Philadelphia.   

 

Study abroad visa applications should be submitted by mail to:  

The Consulate General of Italy in Philadelphia  

Suite 956 Public Ledger Building 

600 Chestnut Street 

Philadelphia, PA 19106 

 

Applications should be mailed to the Philadelphia consulate in May or early June for Fall 

programs, and in September or early October for Spring programs.   

The Consulate advises that it can take up to 90 days to receive a visa – though on 

average, we typically see that these are issued in about 6 weeks.  

 

CLICK HERE for Scranton’s GIF program page where you can 
find a CHECKLIST to use as the coversheet for your visa application package.  

Send the checklist cover sheet and all of the visa application supporting documents 

outlined in this guide to the Consulate at the Philadelphia address.  Use USPS Priority 

Tracked Mail to send your application to their office.   

 

 

  

https://consfiladelfia.esteri.it/consolato_filadelfia/en
https://consfiladelfia.esteri.it/consolato_filadelfia/en
https://studyabroad.scranton.edu/index.cfm?FuseAction=Programs.ViewProgramAngular&id=62111
https://studyabroad.scranton.edu/index.cfm?FuseAction=Programs.ViewProgramAngular&id=62111
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For info: The Italian Consulate General in Philadelphia has jurisdiction in the 

following areas and issues visas to students who study or reside in the following 

areas:  

• Pennsylvania 

• Delaware 

• North Carolina 

• West Virginia 

• Selected New Jersey counties: Atlantic, Burlington, Camden, Cape May, 

Cumberland, Gloucester, Ocean and Salem. (Other NJ counties are under the 

jurisdiction of the Consulate General in New York) 

• Maryland (except for the counties of Montgomery and Prince George which fall 

under the jurisdiction of the consular section of the Embassy in Washington, D.C.)  

• Virginia (except for the counties of Arlington and Fairfax which are also under the 

jurisdiction of the Embassy in Washington, D.C). 

 

Please note that if your home residence is outside Pennsylvania, you may submit your 

visa to the Italian Consulate that has jurisdiction over the state where you reside but the 

application form may vary slightly for different consulates.  Therefore, the advice in this 

document may not be applicable to students applying in other jurisdictions.   

 

• Italian Consulate General in New York – jurisdiction: New York, Connecticut, 

New Jersey (counties of Bergen, Essex, Hudson, Hunterdon, Mercer, Middlesex, 

Monmouth, Morris, Passaic, Somerset, Sussex, Union, Warren). 

 

• Italian Consulate General in Boston – jurisdiction: Maine, Massachusetts, 

New Hampshire, Rhode Island, Vermont. 
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Before You Begin: 

• It is your responsibility to obtain the visa. Be aware of deadlines.      

• Ensure you have a valid passport with at least 6 months remaining after the 

end of your study abroad program.  If you do not have a passport or your 

passport will expire within six months of your program end date, then 

apply for a new passport immediately, using expedited service. 

• Applications for passports and passport renewal can be found online at 

https://travel.state.gov/content/travel/en/passports/how-apply.html 

• If you have more than one nationality and one of them is American, you have to 

submit the application with your American passport. Non-US citizens must submit 

a copy of your I-20 or Green Card with your other paperwork. If you are on an 

F1-visa, make sure it is valid at least 3 months after your program ends. 

• Students with European Union citizenship traveling with their EU passport do not 

need a visa.  

• Full year students: If there is any chance that you may decide to stay a second 

semester with our program, you should get a visa to cover both semesters in 

advance. If you do not, you will have to return to the US during the break and 

apply for a new visa for the second semester. Please contact us if you are 

planning on staying for two semesters.  

 

Rules for Submitting Your Italian Visa Application: 

• Make sure your passport is signed 

• Respect deadlines 

• Print all documents single-sided 

• Do not use staples, paper clips, or tape on any portion of your application 

• All forms with handwritten sections must be legible and written in black ink 

• All photos, photocopies and scans must be clear and easy to read 

• Color photocopies are preferred - but black & white copies are acceptable 

• Make copies of all documents for your records and reference.  Especially keep a 

copy of the ID page of your passport.  

https://travel.state.gov/content/travel/en/passports/how-apply.html
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Checklist of Required Visa Documents: 

The following documents are mandatory 

1. Italian Visa application form (with three signatures and notarization on page 3) 

2. United States Postal Service Money Order in the amount of $56.20 made out to 

Consulate General of Italy in Philadelphia  

3. One 2x2 inch official passport-sized photo with your name written on back lightly 

in pencil 

4. Official SIGNED passport 

5 & 6. Photocopy of your Scranton Royal Student ID card alongside the photo & 

signature page from your passport – photocopied together on the front of one 

page.  

7.  Non-U.S. citizens also need a copy of your I-20 form and U.S. visa or Green Card 

(both sides). 

8. Official Bank letter showing proof of funding of at least $5,000 AND the Affidavit 

of Support if you are using a parent’s account as proof of this funding (both with 

notary seal/signatures from the notary at the bank) 

9. Letters of good standing:  Letter from the University of Scranton, Letter of 

acceptance from your program in Italy, and a copy of your Scranton transcript  

10. Acceptance letters from the school in Italy – 2 original copies written in Italian 

Language – and a copy of the acceptance letter in English 

11.  Health Insurance letter  

12.  Proof of lodging in Italy 

13.  Copy of round-trip flight itinerary 

14.  Mailing disclaimer 

15.  Prepaid return envelope 

Remember to keep a copy of all documents for your records! 

 

SEE THE FOLLOWING PAGES FOR A DESCRIPTION OF ALL DOCUMENTS 
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1. Visa Application Form 

Please fill out each page of the National Visa Application – following the guidance from 

your host university or in the sample (pages 6-8 in this packet) with your appropriate 

information.  

 

There are three signatures required on this application and you must complete all for 

the application to be complete – BUT do not sign and complete the 

place/date/signature boxes on the final page (page 3) of the National Visa 

Application until you are in the presence of a Notary Public.  Your signature on 

the final page must be signed in front of a Notary Public and notarized by the 

Notary Public including the witness date, notary seal, and signature.  

 

Mrs. Laura Carroll, Legal Assistant in the Office of General Counsel at the University of 

Scranton, is a Notary Public and can notarize your visa application form.   Contact her 

by email to set up an appointment.  laura.carroll@scranton.edu   

 

Lastly, the Consulate requested that all applicants write the name of their home 

university, the name of their host university in Italy, and their travel date leaving USA, in 

the top, right corner of page 1 of the national visa application, just above the image of 

the flag of Italy.  For example, if you were going on Gonzaga’s program:    

University of Scranton 

Gonzaga in Florence 

Travel date leaving USA: 6 January 2024 

 

 

 

 

 

 

https://consfiladelfia.esteri.it/consolato_filadelfia/resource/doc/2017/03/national_visa_application_form.pdf
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NOTE FOR BOX 

NUMBER 28: 

If you are using a bank 
account in your own 
name as proof of 
financial means, then on 
the left side of this box: 

• check ‘Applicant’ 

• check ‘Credit Card’ 

• check ‘Pre-paid 
accommodation’ 

• check ‘Pre-paid 
transport’ 

• check the box for 
‘Other’ and write the 
name of your Host 
University and 
University of 
Scranton on the line 
below  

 
If you are using a bank 
account and letter that is 
in your parent’s name as 
proof of financial means, 
then use the right side of 
this box:  

• check ‘Sponsor 
(host, etc.)’ 

• Write the name of 
your Host University 
and University of 
Scranton 

• Check the box for 
‘Other’ and write the 
name of the parent 
whose name appears on 
the bank letter 

• Check the box for ‘Cash’ 

• Check the box for 
‘Provided 
accommodation’ 

• Check the box for 
‘Prepaid transport’   
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2. Visa Fee 

The Italian consulate charges a fee of 50 Euros for a study visa.  The current 

conversion is $54.50 for a long stay student visa which allows students to study in Italy 

for 90 days or longer.  This fee must be paid with a money order purchased through a 

branch of the United States Post Office.   The US Post Office charges a separate fee of 

$1.45 for a money order.  Bring cash to the post office.  You cannot pay for a money 

order with a credit card. 

The money order needs to be made out to the Consulate General of Italy in Philadelphia 

for the exact fee amount of $54.50. (Note that fees change quarterly based on 

exchange rate - this is the specified fee through Dec 2023; check the Consulate website 

for details.)  Fill in the Pay to Section on the left with the consulate details below, and 

be sure to write your name address in the From section on the right side. 

Make the money order payable to:  

Consulate General of Italy in Philadelphia  

600 Chestnut Street, Suite 956 

Philadelphia, PA 19106 

 

 

 

 

3. Official Passport Photo 

The consulate requires a separate photo to create your visa. The photo should reflect 

your current appearance and should be less than a year old. You may have official 2x2 

inch passport photos taken at photo department in a drugstore or AAA, or at a shop of 

your choosing. The fee is usually around $15. The photo should feature only you in front 

of a white background. Only send one photo with your Italian visa application, but keep 

the extra photos and bring them with you to Italy. Please print your name clearly on the 
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back of the photo lightly in pencil.  Then glue this photo on the first page of the national 

visa application form in the PHOTO box.  

4. Official Passport 

The ‘visa’ you will receive in your passport is a sticker that the consulate permanently 

affixes to a page in your passport. The Consulate requires you to submit your official, 

USA passport with SIGNATURE in your application. The passport should be valid at 

least six months after the program end date.   

  

 
 

 

5 & 6. Photocopy of Your Student ID next to the Photocopy of 

USA passport page 

Your university ID card provides proof that you are a full-time student at the University 

of Scranton, and you reside as a student in the region served by the Philadelphia 

consulate.  Make a photocopy of the signature/photo page of your passport together 

with your Scranton Royal ID both on the same blank page.    
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7. Non-U.S. Citizens – Additional Instructions  

If you are not a US citizen, include a copy of your U.S. visa and I-20 or green card (both 

sides).   

 

8. Proof of Financial Means – Bank letter confirming you 

have more than $5000 in your account – And Affidavit from 

Parent (if funds are in a parent’s name) 

The consulate requires proof that you have the financial means to reside in Italy for the 

semester.  This is calculated at about $40 per day. You must submit an original, signed, 

and notarized bank letter from a US bank or financial institution documenting the 

funding. For a semester abroad, you must show $5000 available to you.  See the 

requirements below and sample bank letter on the following page.  

 

If you do not have proof of this amount in your own personal checking or savings 

account, your parent/guardian(s) may submit a notarized bank letter showing a 

checking or savings account in their name stating their financial commitment for 

expenses incurred in Italy – and ALSO must complete the Affidavit of Support and 

have the Affidavit notarized by the bank. If you have a joint bank account with a parent 

or guardian, your parent or guardian must complete the Affidavit of Support. Statements 
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from retirement accounts, 401k and stock portfolios are NOT accepted by the Italian 

consulates in lieu of a bank letter.  

 

Accessible amounts required:  

• Semester in Italy: $5,000 USD 

• Full-year in Italy: $10,000 USD 

 

 

 

 

The bank letter must include the following information:  

• The document must come from a United States bank or financial institution and 

be printed on the bank’s original letterhead.  

• Letter(s) must be original and type written (not hand-written).  

• Letter(s) must have a hand-signed signature of a representative.  

• You (the student) OR your parent are named as the account holder  

• The specified funds are present in your checking and/or savings account(s) at 

the time the letter is generated.  The letter must note the type of account and 

show exact balances including decimal amounts.   (You may combine multiple 

accounts to reach your required amount, e.g. a checking account of $2000 and a 

savings account of $2000)  

• If a parent is providing financial support, the named parent, i.e. the account 

holder, must be the same as the signer of the affidavit.  

• The letter must be notarized, but not by the same bank official who signed it. 

 

• The Affidavit of Financial Support must be notarized.  

• Letter(s) must be dated as close to the visa deadline as possible.  (2 weeks is 

ideal)  Copies, scans, emails, and faxes are unacceptable.  Bank statements are 

unacceptable.  

 

**See next page for a sample bank letter** 
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Sample Bank Letter: 
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9. Letters of Good Standing  

There are two letters to include to show you are in good standing.  Also, include a copy 

of your most recent transcript.     

- The Office of Global Education at Scranton will provide you with a letter - it will 

confirm that you are in good standing, enrolled full-time, your major, your R 

number, and your anticipated graduation date.   

- In addition, you must also include a copy of the letter of acceptance into the Study 

Abroad Program in Italy issued by your Host University in Italy, as your program is 

administered by a different university. 

- Copy of your recent transcript from the University of Scranton 

 

10. Acceptance Letters from school in Italy 

Two copies of this letter written in Italian language will be provided by your study abroad 

program. The letters are written on the institution’s letterhead and addressed to the 

Consulate General of Italy stating that you have been accepted and admitted to its 

program in Italy. The letter will specify the exact period of study and bear the official 

seal of that institution, the full-time enrollment (at least 20 hours per week), that tuition is 

paid for, and that you will be supported by funds from the United States.   

 

11. Health Insurance Coverage 

The Italian Consulate General requires that all students are covered by a health 

insurance policy stating that you have full coverage for hospitalization, emergencies, 

evacuation and repatriation during the program dates. Some host universities arrange 

insurance and they will provide you with a letter confirming this coverage.  (For 

example, this may be a letter from CISI Cultural Insurance Services International.)  

The University of Scranton will also provide health insurance through GeoBlue but a 

separate GeoBlue letter does not need to be submitted with the visa application.  

Important Note: Students and their families should review the policies and, if needed, 

make private arrangements for additional coverage if desired. 
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12. Proof of Lodging in Italy 

Your host university will provide you with a letter showing proof of lodging at the host 

university.  Submit this housing letter to the Consulate.  

 

13. Confirmed Round-Trip Flight Itinerary 

To obtain a visa, students must provide proof of entry and exit from Italy. You must 

provide confirmation that you have purchased a round-trip ticket.  Make a copy of the 

flight confirmation from the airline, agent or travel agency. This must include all legs of 

your flight and confirmation that you purchased the flight.  Students may arrive a few 

days/weeks earlier or later than the exact study abroad program dates.   

 

You may wish to consider purchasing flight insurance or a flexible flight option. These 

options should be available through the airline or travel agency where you book your 

flights.  

You are responsible for researching whether you need a visa for any independent travel 

before, during or after the program. International students are strongly advised to check 

tourist visa requirements thoroughly as there may be restrictions.  
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14. Mailing Disclaimer 

This form states that the consulate is not responsible of the loss or damage of your 

passport in the mail. 
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15. Prepaid Return Envelope – USPS Priority Mail 

You MUST provide the consulate with a postage paid, self-addressed envelope so that 

they can return your passport and visa to you. It should be USPS Priority Mail and have 

a tracking number. Put your full name and address on the envelope as both Sender and 

Recipient.  

 

If you would prefer to go to Philadelphia to collect your passport and visa in person once 

the Consulate has confirmed it is ready to be collected, this might be possible if you 

arrange this in advance.  You must contact the consulate to make arrangements for 

collection in-person.  

Email: visti.filadelfia@esteri.it 

https://consfiladelfia.esteri.it/en/chi-siamo/ 

 

 

 

Any Questions?  

Contact kara.bishop@scranton.edu 

mailto:visti.filadelfia@esteri.it
https://consfiladelfia.esteri.it/en/chi-siamo/

